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PLAYGROUND SAFETY POLICY

Intent

The intent is to provide a safe play spaces for Infant, Toddlers, Preschool and Kindergarten children and help
minimize risk of injury. The policy sets out the expectations of WITDA and/or WITDA St. John’s Summer
Camp Educators and employees for safety and supervision of children on playgrounds.

Playground Statement

Waterloo Infant Toddler Daycare Association will follow any and all safety standards set out by the CSA
standards code. Any changes that are to be made to the playground or structures will be followed. Each year
the playground will be inspected by an approved certified playground safety inspector. WITDA will have a
playground safety log that will be kept in the Director office. This book will hold the monthly, annual
inspections repots and the repair log for both main site playgrounds. At WITDA St. John’s Summer camp the
same type of book will be kept in the Supervisor office and will have all the same information pertaining to
their playground for the summer months we use it.

Any new equipment or new renovations, repairs or replacements will be installed to meet the CSA standard.
Any new structure will be inspected by a Certified Playground Safety Inspector. Everything will be in
writing. Any new playgrounds will have a playground plan and it will be submitted to the Ministry of
Education.

These are basic schedule and can change at any time depending on the program structure number of children
present and activities happening during the day. Each group of children will spend at least 2 hours outside at
some point during the day. Time can include dressing depending on weather. Each classroom will
communicate with each other if they are changing any playground times. We have opened up the playground
to programs and utilize the space when needed or when the children need it. Each playground has a max
number of children they can hold. Preschool playground can have maximum of 40 children on it at one time
however we work at not exceeding 32 to 38 children at one time. On special occasion we could us the
maximum limit. The Toddler playground can have a maximum of 30 children out at one time. The upper
area must be open when there are more than 27 toddlers out in the playground to meet all spacing
requirements.

The gate between the two playgrounds can remain open and the children can flow between them if they are
of preschool age and no Infant or Toddlers are out on the playground. Infant and Toddlers may use the
preschool playground but may not use the preschool structure at any time. If an age group is using both
playgrounds they must be of the same age group no mixings of age groupings.

With regard to WITDA St. John’s Summer Camp the playground has a max number of children it can hold.
The playground can have maximum of 36 children on it at one time.



Temperature guideline for outdoor play: Infant will not go outside under -10C including wind chill.

Toddlers will not go outside under -12C including wind chill. Preschoolers will not go outside under -15C

including wind chill. During the summer +30 including humidex we will not go outside or with the older

children we will reduce the time we spend outdoors. We are lucky to have a lot of shade in our playgrounds

and if the summer months humidity is boarder line the older children may go outside for a short time

depending on the breeze and time of day. Each playground is equipped with water for the children to drink

when they are thirsty. Educators will require children to rehydrate periodically when they are outside
playing.

PLAYGROUND POLICY

1.

Every day an Educator will inspect the playgrounds. This will take place in the morning and
afternoon. A schedule will be posted in each classroom on who is responsible for completing
inspections. The inspection will include looking to ensure the climber and surrounding area is safe for
the children. There will be a check list that will be followed each day. Each inspection will be dated
and initialed by the staff who completed it.

A monthly inspection will be done by the Director and/or, Supervisor. A check list will be followed.

The playground Educator-child ratios will never be reduced during outdoor time. This will include
morning and end-of-night ratios.

. Each classroom will have planned activities for outside play. These activities will be posted on the

program plans. A variety of activities will be offered during outside time.

If there happens to be a problem with the playground structure, the office will be notified immediately
and the proper steps will be taken to ensure safety of the children.

If an accident occurs on the playground, an accident form will be completed and any necessary steps
will be taken. The Director or Supervisor must sign all playground accident reports.

Playground checks need to be completed even when you are not able to go outside. The weather may
change and the next group can go out. Emergency paths always need to be cleared of snow.

PLAYGROUND SUPERVISION

1.

Each playground will be inspected daily by an Educator in the a.m. and p.m. as agreed to by the
Educators and it is posted in each classroom as shift duties.

Ratio in all age groups must be maintained at all times when outside. In the case of an emergency, the
Supervisor or Financial Manager can be called into program to maintain ratio.

Staff are expected to interact with the children while outside. Sitting around and chatting to each other
is not appropriate. As part of the program, each room will do at least 3 different outdoor planned
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activities per week. However Educators need to ensure there are enough activities available to the
children while outside. All children will be counted before going outside and before coming back
inside. When entering and exiting the playground the outside door needs to be clipped so staff hands
are free to assist children up and down the stairs.

PLAYGROUND INSPECTION SCHEDULE

Schedule

Infant & Toddler Playground: Maximum Group Size at any one time is 30

A .M. Inspection P.M. Inspection
9:00 completed by the 2:00 completed by the Toddler 1
Infant 9:00 shift Educator. end of night shift Educator.

Preschool Playground: Maximum Group Size at any one time is 32-38

A.M. Inspection P.M. Inspection
8:10 completed by the 2:00 completed by the
Preschool 2 Early shift Educator. Preschool 1 end of night shift Educator.

Note: Preschool playground is large enough for up to 40 children however we will only use that on special
event days for a short period of time.






Insert Infant & Toddler Monthly Playground Checklist

Watrrbso Infant Tedder Assoriaios Presohoo Plyyraurd Daily Cheokist
Ligeard X & Sund proierr Bl Seen bued ¢ |a PAS (s SSCUmned alo T WS & ity By CAVE G0 Ot wile Wiy S0 NG Qg AT OF
Doas
5] TS wWen TIRS 3 [ TES Wen THR & [Coermant 1 ngead
MEMS AM | M | AM | oM | AM | PM | AM | PM | AM | PM NENS AN | PN | AN [ PN | AN | PN | AN | PN | AN | PN
Frmas Ganes Frosies Cates
Lneers LTy
Mt e e Ot e Wt by
and Cananns Plaps
Sapooet deams s Sl Y
Pasnse Components Pusto Components
Seps
18nd el Vi cabe
WOt Chnaw s e
Sartaing Boroers Sertiwan) Buroe's
Sundes e
Lo L)
Grownd wroe Grownd erce
Sharp Fipas Sary Flpos
Cartege Cartuge
Bokn (ass Broken Class
D ATl et
Tree Orenche s Tooe eanche s
Vasstaban Vretban
S emaly St sl
e N— —
N TULS weo “HUR S m Mty s wWeD THUR ~ Camireeel Loyowd
EME Wi omT wliow wiow av] om]| av] om e AN Tem AN Tem A Tem D an Tes | an [T es
BacrsSans FeacesUates
Ombers Chmbers
Fefsanc Biois Iﬁiﬁﬂi
Coy owid Ploys |Cour od Ployy
SvpportDeame Jervme
Bastc (ompossety
O vapwd Choge ooe o | O vapm) Choer o
Sortrcin Dordare Sarfacing Gordere
Shes
Bricis Bachs
Trowd wee e
Bea1 7 gy | EETT
Gartepe
Brokoa Glaes [m@m
Lotral Inces Avirol feces.
TieeBrmches e
Vormabai ]
RaMine e S iwi intaie




Waterdoo Infant Toddber Day Care

Aszociation Accident Report
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FIELD TRIP & WALKS

SUPERVISION OF FIELD TRIP & WALKS

1. On field trips and/or walks each room is expected to take their classroom backpack. The backpack should
contain: all up to date emergency cards, class attendance sheet for the day, first aid kit, extra Kleenex as
needed. A Educator on the trip must carry a cell phone for any emergency to make call. The daycare will pay
for any charges incurred. If a Educator does not have a cell phone, the daycare will provide one for the day for
emergency calls only. Please ensure the office has your cell phone number it you are going to use it for us to
contact each other.

2. The office must be informed of the route that will be taken for a walk.

3. When using the looped rope on a walk 1 Educator or staff will be at the end, 1 at the front, and the third will
walk somewhere near the middle of the rope between the children and the road.

4. All road crossings will take place at crosswalks or not at all. Everyone must stay together.

5. Children will be counted at the start, finish and during each walk.
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6. When taking the bus, you must stay together as a group at all times even if this means you may miss a bus.
Everyone must cross at the same time and remain at the same bus stop. If you feel you want to move to
another bus stop, there must be a consensus between all teachers.

FIELD TRIPS AND SPECIAL DAYS

Field trips are an important part of the WITDA's program. They should be planned to enhance themes and the
children's knowledge of the community around them.

1. The responsibility for planning lies with the program staff, but all field trips must be approved by the Director
or Supervisor.

2.
Once the trip is approved, notice must be given to parents at least 2 weeks prior to the trip. Or as much notice
as possible depending on where the trip or walk takes place.

3. Ratio on the trips are as follows and are subject to change depending on the trip and how many children are
going and where the class is going.

* Infant 1 Educator to 2 children if going to a splash Park. Other trips that children stay in strollers are
1 Educator to 3 children.

* Toddler 1 Educator to 4 children if going to a splash park. Rest of trips i.e. (Zehrs) 1 Educator to 5
children.

* Preschool 1 Educator to 6 children if attending a splash park of trips. Rest of trips i.e. (Zehrs, animal
hospital) 1 Educator to 8 children.

4. Parent volunteers on an outing must obtain a Vulnerable Sector Check before they are allow to attend on the
trip. The daycare will maintain the proper ratios by sending more Educator’s or supply staff on trips.

5. Educator must fill out a Special Event Form and put it in the field trip binder located in the Staff room at least
2 weeks prior to the field trip.

Field Trip Rules & Information for Parents & Staff Letter

We want to thank you for volunteering. It is always a pleasure to have volunteers on the trip. We have a few rules for
field trips that we require all volunteers to follow. Please read carefully and follow them to make sure we have a safe
trip.
1. According to the Supervision and Access policy, all volunteers must have a vulnerable Sector Check before
they are allowed on the trip. This apply to all parents, grandparents, relatives and friend. The whole group
will always stay together while on the trip or walk.

2. Educators will take any children to the washroom when necessary.

3. There will be no smoking or drinking of alcohol during the trip.

4. Lunch and snack will be provided for everyone. This will ensure that children with allergies are safe and
we are not going against parental requests.



5. No souvenir or treat, are allow to be bought for any child unless it is done by the Educator.

6. Instructions will be given to everyone about the itinerary for the trip. These have been approved by the
Director. Please listen to and respect these times and places. The person organizing the trip has worked
very hard to give everyone as much time as possible to enjoy the trip and still return to the daycare within
the allotted time constraints.

7. Itis WITDA's policy that cell phones, pagers and blackberries will only be used on field trips in case of an
emergency. We ask you not to text or make calls during the trip. If you are on your phone you are not
paying 100% attention to the children. Staff are carrying cell phones with them and may occasionally have
to contact the center by either a phone call or text.

We have these restrictions for everyone’s safety. We must accommodate for the various ages and abilities of the
children and various parental requests and concerns. Please keep in mind that what you allow your child to do on your
own time could vary from the daycare’s policies. Our policies take into consideration a wide variety of parental rules
and requests. Safety is our primary concern.

Thank you
Bonnie Aultman RECE Director

& WITDA Educators



Waterloo Infant Toddler Daycare Association Special Event Form

Date: Classrooms:

Special Guest

Namwe of guost: Contact Perzan:

Addrpsa: Phone & __ TotalCost

Location: Start dme: __ Endtime:

Total Coat: - GST___ _ Deposil: .
Method of Fayment: CHQ VISA CASH INVOICE

Commants:

Fi ri

Stall Contact: __Costination: Contact:

Address; Phene g N

Dayecare Departure: Naycare Arrival:

Destnation Arrival: _ Deslination Departure: -
Child Costl: ___ __ Child Free: ____ _ Adult Cosl. Adult Freas: 3
Daposit: GST: Method of Payment: CHQ VISA CASH INVOICT
ﬁuy::hln o

Estinaied Total Cost: Other Notes:

Bus: LAIDLAW GRT# Contact: Phone ff

Dayesre Departura: Pick up time:

Destinaton Departure: Pick up fime:

Bus coul: . Urivercost:  rudult tickets______ Kiels fickess
Volunteers Needed? YES NO W of sdults attending

Volunteer Ratios Inf_____ Jod_ Pre_____ Sr.Fc __Kindergaiten____ Sehocl Age
Lunch Required?  When _ Wihere: _ ______How Nany:

Snack Requued?  When: — __ Whera: _____How Many:

Specific Requiranentsa:
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Timeline;

ftems to bwingg: Frst Ad KR, Msansy, aneqgeney mrda, Wates, Plastic cups, Spere clolhes, Sunacrean
Ouarters, AHandencs

Plaase attach any brochaures, maps or business cards ta this Papaoy
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EIELD IRIP CHFCKLIST

Emargency Cards Money (t0 pay far Tip)

Alargy List Cheque lor Bus

Spealc Rulas for Tip Bus Tickels

Lunch (coolers) Epi Pers

Snack Inhzlers aind chambers

Wipes (drv anc wa?) Any needed Modications

Hand Sanitzer Klesnax

Bottles [baies) List of Velunteers 3w childrer in their aronp
Pecifiers (babies) Allendance sheet 110 offce & 1 tekes on trip
Extra Weter and Cups Cell Fhane/Cuartsr for Phane

Bathing Suit L de Jackets or Water Winns

Suniscreen Towsls

Diznars Any Special Required Ram ( |e. Extra anack)
Wetershoes Fiat Aid Kit

Sign 'n and Out Sheni Back Prcks

Rubber Boc's Exra sel of Clothing
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